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Work Experience Placement Posting

This position is available thanks to United Way BC Work Experience grant funded by the
Government of Canada and the Province of British Columbia

Houston Link to Learning Program support person
This person will provide support and assistance with multiple programs and services at Houston Link to
Learning. Full training will be provided for the right candidate.

Qualifications and Qualities required:

o To be eligible for this position you must be receiving or eligible to receive social
assistance (BC Employment and Assistance), Persons with Disability (PWD) assistance
or receiving Federal assistance from Indigenous services Canada. Proof of receipt or
eligibility will be required.

o Must be a people person and have a genuine interest in working with the public including
children and seniors.

e Must be willing to complete a criminal record check and comply with our confidentiality

agreement.

Must be willing to take Foodsafe within 30 days of hiring.

Excellent English skills.

Excellent Computer skills.

Ability to work independently.

Ability to work in a team environment.

Position term:
The position runs for 10 weeks at 20 hours per week.
This is a short-term opportunity to develop and learn skills hands-on in the workplace.

Salary:

The payment is a stipend which will be paid biweekly. This stipend will not affect your benefits and will
not be deducted from them.

Over the period of employment, you will be required to work 200 hours, and the stipend will be $3000
for full completion of hours.
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Application Process:

Submit to Houston Link to Learning hiring committee:
1. Resume (including references)
2. Cover Letter

Drop off:
Houston Link to Learning — Morice Building 3221 14™ St West.

Email: manager@houstonlinktolearning.ca
Closing Date: This position will stay open until filled.
Please note: Only those selected for an interview will be contacted.

Houston Link to Learning Program Support Person responsibilities:
1. Assist HLL staff with various programs and services including Adult Drop in, Garden to Table
program, Schools Out, Teen Drop in, Food Kitchen and many other events and services.
2. Help with food prep for multiple programs.
3. Learn to create advertising for programs and promote in the community.
4. Administrative tasks as required.
5. Maintain cleanliness and organization of various programming areas.
6. Assist with our philosophy of making everyone welcome in our building.
7. Attend job related in-services, workshops, and meetings as required
8. Attend staff meetings
9. Always maintain confidentiality

10. Perform other related tasks and duties as required

Full training will be given to the successful candidate
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